
APPLICATION FOR EMPLOYMENT 
(All fields are mandatory) 

 
Job Code No:________ 

PERSONAL PARTICULARS 

Full Name (Block Letters): ______________________________________________________ 

Father/ Husband’s Name: _______________________________, Occupation _____________ 

Date of Birth: ______________________, Age:______(Years), Place of Birth: ____________ 

Religion:________________, State of Origin:______________, Nationality: ______________ 

Category (Gen/SC/ST/ OBC/Etc) ______Marital Status: ______, No. of Children M: __ F: __  

            Permanent Address               Address for Communication 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mobile no.  Mobile no. 
e-mail ID:  e-mail ID: 

 
Physical Health (If Any Problem):________________________________________________ 
 
Hobbies/Extra Curricular Activities: _______________________________________________ 
 
___________________________________________________________________________ 
 

1. EDUCATIONAL BACKGROUND – ACADEMIC / TECHNICAL /PROFESSIONAL 
Degree/ Diploma 

Courses 
Name of university/ 
Board/ Institution 

Subjects Year of Study Division 
Secured 

Distinctions,              
if any From To 

Recent Passport Size 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

Details of Scholarship and Prize won: _____________________________________________ 
2. TECHNICAL TRAINING, IF ANY 

Period Country 
Visited 

Institution  Qualifications 
obtained From To 

     

 

3. EMPLOYMENT HISTORY (STARTING WITH CURRENT EMPLOYMENT) 
 a) 

Name of the Company, Location Designation 
Duration 

CTC 
From To 

     
Job Responsibility:

 b) 

Name of the Company, Location Designation 
Duration 

CTC 
From To 

     
Job Responsibility:

c) 

Name of the Company, Location Designation 
Duration 

CTC 
From To 

     

Job Responsibility:

 
 
 
 



4. LANGUAGES KNOWN 
Languages Speak Read Write 

    

    

    

 
 
Any of your relative / friends is employed in our group Co.? (Yes / No): _________________ 
 
If yes  Name: _______________________________________________________________ 

 Designation: __________________________________________________________ 

 Unit Name: ___________________________________________________________ 

1. How soon can you join, if selected? ____________________________________________ 

2. Are you interviewed by us in the past: (Yes/ No), If yes, our Co’s name: _______________ 

____________________Position & Dt. Of interview________________________________ 

Reference of two persons (Preferably connected to your profession but not related/ friend): 

S.No. Name and Address Company & 
Designation Email & Mobile no. 

  
 
 
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

  

Can we write to the references straightway? ________________________________________ 

 
 
 
 
 
 



SALARY DETAILS:                                                                                        
Name: _____________________________________________________________________ 
Educational & Professional Qualification: ___________________________________________ 
Total Relevant Experience (Post Qualification) :______________________________________ 
Last Designation: _____________________________________________________________ 

Details Present Salary Remarks 
BASIC   
D.A.   
H.R.A.   
CONV. ALLOWANCE   
EDU. ALLOWANCE   
SFR ALLOWANCE   
DRESS ALLOWANCE   
SPL. ALLOWANCE   
PPR ALLOWANCE   
OTHERS   
TOTAL   
   
MEDICAL   
LTA   
BONUS   
   
   
   
TOTAL   
PF /FPF   
GROSS TOTAL*   
 
Expected Salary (Percentage Increase): ______________ 

 
I, declare that the particulars given above are correct and true to the best of my knowledge 
and belief and no attempt has been made by me to Conceal or withhold pertinent information, 
which you are at liberty to verify at any time.  I also understand that any misrepresentation of 
facts in the application is sufficient cause for termination of my services, if appointed. 
 
Place: _________________, Date: _____________, Applicant’s Signature: _______________                                
NOTE: The above details furnished by the applicant shall be taken as correct and authentic. 
Discrepancy, if any, may result in the withdrawal of the offer of appointment. 







1.1.1.1. Introduction Script of Executive to Clients-   

Software 

Good Morning Sir .I am _______________from Power Mac InfoTech Pvt.Ltd. Our 

company is developing school automation software heaving more than 200 clients 

running our software from 7 years. Power Mac SAP have 24 module like registration 

,student admission ,student fee, financial accounts ,transport ,hostel, employee, dues, 

exam paper, mark sheet, certificate, notice, inventory,  unique feature is school bell SMS 

and smartcard.  

Please just see these details, if you say I will give you demonstration of software, our 

software is divided in silver, gold, diamond. Silver is known as fee management ,gold is 

fee with account and diamond have school bell ,mark sheet ,certificate and all other 

modules.  

SMS- we are providing transactional SMS with 6 character sender id with open DND 

route. These SMS are received on DND activated no also. by using bulk SMS you can 

send notice, attendance, PTM message, birthday SMS, fee SMS, dues SMS, home work, 

assignment, and have more our SMS is premier SMS and received within few minutes.  

Attendance-Sir why u not used attendance with thumb or smartcard .due to this timing 

of student and employee are actual. 

For employee-It helps in pay slip generation because calculation of absent & present 

is actual, if they late same day ,you can make a rule like 3 days late deduct  1 day 

salary /half day salary . 

For student-Student of higher classes are bunk class and parents have no 

information, through smartcard .attendance if students are absent than a SMS is 

received to parents mobile. It helps for regularity and also attendance sheet. 

 

1. School Software -   Silver   - Rs 60/- per student per year 

    Gold     -Rs 120/ per student per year 

    Diamond – Rs 180 per student per year 

 

2. SMS   - 1000 SMS Pack (Starter Pack)    

  Rs. 500+75 (15% Tax) =575/- 

 

3. Website  - 5 Pages Static Website 

  Domain Name + Server Space for 1 Year 

  2500 + 375 (Tax 15%)= 2875 

  

 

 

 


